
 
POSITION ANNOUNCEMENT  

 
 COMMUNICATIONS & OUTREACH MANAGER  

NATIONAL FARM TO SCHOOL NETWORK 
 

Deadline for applications: January 13, 2012 

About the National Farm to School Network: The National Farm to School Network (NFSN) 
coordinates, promotes and expands Farm to School at the state, regional and national levels 
through a network connecting national staff, Regional Lead Agencies (RLAs) and 50 state leads.  
The National Farm to School Network envisions a nation in which Farm to School programs are 
an essential component of strong and just local and regional food systems, ensuring the health of 
all school children, farms, environment, economy and communities. For more information, 
please visit www.farmtoschool.org. NFSN is a project of Tides Center, the nation’s largest fiscal 
sponsor. Tides Center is a nonprofit organization based in San Francisco that works with 
individuals, groups and funders to implement and accelerate positive social change in the 
nonprofit sector. For more information, please visit www.tides.org . 
 

Position Description: NFSN is seeking a candidate for the position of Communications & 
Outreach Manager, with the responsibilities of leading and supporting communications for all 
NFSN program priorities, partnerships and outreach activities. This will include creating clear, 
consistent and inspiring communications that reflects the shared vision of  Farm to School 
programs in the U.S, while taking into account the unique regional characteristics that influence 
programs. This is a full time position, working 40 hours / week. The Communications & 
Outreach Manager will work closely with all NFSN national staff, Regional Lead Agencies and 
Advisory Board; and supervise the NFSN Membership & Communications Associate. The 
position will report directly to the NFSN Executive Director. The selected candidate will be 
employed by the Tides Center – fiscal sponsor for the National Farm to School Network, with 
the option to work remotely from any location in the continental US. 

 Responsibilities Include: 
 
Communications and Media: 

 Create a comprehensive  “communications plan” for NFSN to cover internal and external 
communications strategies and benchmarks. 

 Create and monitor guidelines for usage of NFSN logo and materials. 
 Lead all activities related to the “Media & Marketing” priority area of the NFSN.  
 Support communications activities related to all other NFSN program priorities such as 

policy, training and technical assistance, information services, networking, and research. 
 Design and implement outreach and promotional campaigns including those associated 

with the annual National Farm to School Month in October. 
 Develop new and update existing media and promotional materials with consistent 

definitions and easy to understand messaging. 
 Lead the redesign of the NFSN website www.farmtoschool.org . 



 Coordinate the development and design of informational materials and networking tools 
such as presentations, fact sheets, reports and publications, blogs, newsletters, webinars 
and online discussion forums.  

 Cultivate media contacts and place stories in print, broadcast, blogs and other online 
sources.   

 Create and maintain a master list of media outlets and Farm to School spokespersons.  
 Conduct media training sessions in regions / states to develop local capacity. 
 Respond to media requests promptly. 
 Create a strategy and oversee implementation of an active NFSN presence within social 

media platforms – facebook, twitter, others. 
 
Partnerships and Outreach:  

 Develop partnership guidelines and selection criteria for seeking organizational partners; 
and work with NFSN leadership in engaging key organizational partnerships from a 
variety of fields.  

 Manage, guide and provide oversight for NFSN logo usage, materials usage and branding 
related to prospective and existing corporate sponsors and partners. 

 Lead communications related tasks as needed for NFSN corporate sponsorships, 
partnerships, promotions and events.  

 Manage membership program of the NFSN including coordination of membership 
development strategies and development/management of membership database.  

 Develop, plan and implement a strategy for NFSN participation at partner events and 
conferences.   

 
Other: 

 Contribute to all NFSN program activities, including submitting required reports and 
updates. 

 Assist other NFSN staff in fundraising and grant writing as needed 
 Connect with Tides Center staff on communications related issues.  

 
Required Qualifications: 
• Bachelor’s degree in communications, marketing, journalism or related field and at least five 

years of communications experience with direct responsibility for leading a communication 
program, developing marketing campaigns and/or placing media articles;  

• Demonstrated ability to think strategically about communications and outreach activities; 
• Experience working with national, regional / state and local media; 
• Outstanding verbal and written communication and presentation / public speaking skills 
• Self-motivated with strong interpersonal skills and commitment to working collaboratively 

with a wide range of partners; 
• Detail-oriented and well organized; 
• Hard working and dependable, ability to manage multiple projects, set priorities and meet 

deadlines; 
• Strong computer competencies, especially in desktop, web design and database management 

software;  
• Must be willing to work weekends if needed, and travel to events and conferences around the 

country for project activities. 
 
 
 



Desired Qualifications: 
• Highly preferred – past experience and interest in Farm to School, school nutrition, public 

health, or local food systems;  
• Experience working with networks, coalitions or membership based organizations; 
• Experience with grant writing and fundraising  
 
 
Physical Demands: This position requires at least eight hours or more per day either sitting at a 
desk (responding to emails, developing materials or being on the phone), attending meetings 
outside of the office, travelling within the US to attend conferences and workshops, and speaking 
at public forums. These physical demands are representative of the physical requirements 
necessary for an employee to successfully perform the essential functions of the job. Reasonable 
accommodation can be made to enable people with disabilities to perform the described essential 
functions of the job. 
 
Work Environment: While performing the responsibilities of the job, these work environment 
characteristics are representative of the environment the employee will encounter: a basic office 
environment, visits to schools or farms, conference centers or hotels where events are being held. 
Reasonable accommodations may be made to enable people with disabilities to perform the 
essential functions of the job. 
 
Compensation and Benefits: Compensation for this full-time position is in the high 40s and will 
include benefits - health, vision, life, and dental insurance; a retirement plan; vacation and sick 
leave. 

Application Instructions: Only candidates who meet the above-stated qualifications will be 
considered.  In addition to a resume, your application materials must include a cover letter 
expressing interest in working with NFSN, why you are qualified for this job and three 
references. Please submit your application to jobs@farmtoschool.org with the subject line 
“Communications & Outreach Manager” No phone calls please! Deadline for applications: 
January 13, 2012 

Equal Employment Opportunity: Tides Center is an equal opportunity employer. We strongly 
encourage and seek applications from women, people of color, and bilingual and bicultural 
individuals, as well as members of the lesbian, gay, bisexual, and transgender communities. 
Applicants shall not be discriminated against because of race, religion, sex, national origin, 
ethnicity, age, disability, political affiliation, sexual orientation, gender identity, color, marital 
status, or medical condition including acquired immune deficiency syndrome (AIDS) and AIDS-
related conditions. 
 
Applicants with Disabilities: Reasonable accommodation will be made so that qualified 
disabled applicants may participate in the application process.  Please advise in writing of special 
needs at the time of application. 

 


